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1. Purpose: 
The purpose of the procedure is to ensure that;  
a) Samples are properly prepared for round trial in terms of; 

i) Sample size 
ii) Proper packaging materials 
iii) Transport logistics 
 

b) Samples are properly sent by RTC labs to all participating labs that includes; 
i) Identity code/bale identification. 
ii) Effective communication to the participating laboratories with date sent and 

means of transport used.  
iii) Feedback from the laboratory on the sent samples. 
iv) Evaluation of the Round Trial by RTC and evaluated results are submitted to 

FIBRE 
 

2. Scope: 
The procedure covers round trial test run by the Regional Technical Centre for 
East/Southern Africa. 
 
3. Responsibilities and Authorities 
It is the responsibility of the RTC Expert and staff to implement and maintain this 
procedure. 
 
4.0 Activity Description  



START 

List of 
available 
cottons 

 

4.1. Activity Description 

Do a yearly 
planning of the 
RTs: 4 RTs per 

year 

Coordinate labs Manage 
available cottons 

Yes 

No 

END 

Purchase cottons. 
Regard the full 

range of 
properties for 
Micronaire, 

Strength, Length 

END 

Yearly 
schedule 

 

Plan current 
RT (1 RT 
needs 13 
weeks) 

Plan cottons to 
be included 

Go to  
Annex B 

List of 
interested 
labs 

 

Plan 
participation in 
the current RT 

Test cotton for 
homogeneity 

Instruction 
pdf; Excel 
recording 
form 

Go to  
Annex B 

Fill tracking 
file for 
current RT: 
participating 
labs  

 

Sufficient 
cottons 

available? 



 

From Annex A 

RTC send: 
Instructions with the samples, 

Instructions and recording form by e-mail. 

Participating lab receives 
samples and confirms reception 

Participating lab analyze samples 
at recommended conditions 

Participating lab sends 
results to RTC  

END 

Instruction pdf 
Excel recording form 

e-mail confirmation to 
RTC;  
RTC fill tracking file 

 

HVI Test results  

 

4.2. Activity Description 

RTC prepare samples then 
send to participating labs 

E-mails, delivery 
notes, shipment airway 
bills; fill tracking file 

 

Labs collect data in the Excel 
recording file 

 

Filled Excel 
Recording File 

 

e-mail with recording file 
to RTC 

 



5. Reference: 
1) F01/RTE/03/001: Round Trial sample register book       
 
 
Key:  
RTC : Regional Technical Centre 
RT   : Round Trial 
FIBRE: Faser Institute-Bremen 
RTE: Round Trial East Africa 
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